
 

TAMILNADU POWER DISTRIBUTION CORPORATION LIMITED 

M.SARAVANAN,      Audit Branch, (I Floor),  
Sr. Deputy Chief Internal Audit Officer,     NPKRR Maaligai, 

144,Anna Salai,Chennai-2. 
Circular Letter No. 13687/382/F.25/F.251/2026-3, dated:01.06.2026 

 
To 

The Secretary, 
All the Chief Financial Controllers, 
All the Chief Engineers, 

  All the Superintending Engineers. 
 

Sub:  TNPDCL - Audit Branch - Pension - Revision of Pension / Family 

Pension consequent on Wage Revision 2023 -Working instructions for 

data entry to pension sanctioning authorities - Clarification issued - 

Regarding. 

  Ref: 1.(Per.) FB TNPDCL Proceedings No.7 (SB) dt 14.03.2026. 
 2.(Per.) FB TNPDCL Proceedings No.8 (SB) dt.14.03.2026. 
 3.Memo (Per) No.37863/A16/A161/2023-22 dt 23.03.2026. 

  4. Lr. No. 13687/382/F.25/F.251/2026, dated 18.04.2026. 
 5.Cir.Lr.No.13687/382/F.25/F.251/2026-2,dt 14.05.2026. 

***** 
It is requested to follow the guidelines issued in paragraph (V) of the 

reference fifth cited and to furnish all relevant records to the Audit Branch for 

further necessary action. Please note that if the auto-generated sanction copy, duly 

signed by the Competent Authority, is not sent to the Audit Branch, the Wage 

Revision Proposal will be retransmitted to the concerned Superintending 

Engineer's office. 
 
 

 

 

2. It has been observed that many Circle offices are not following the 

instructions mentioned above, they are once again requested to strictly adhere to 



these instructions.. The user guidelines have been enclosed herewith and are also 

available at the URL 192.168.150.31:8181/openbd/pensrev. Furthermore, the 

workflow for the Wage Revision 2023 has been elaborated with screenshots within 

the enclosed guidelines for easier understanding. Once all Revised Wage Revision 

2023 entries and revised sanction printout copies (i.e., Class I &II, III&IV, 

Terminable Benefits, Revised Working Sheet, Option Form, & Undertaking) are 

correctly received from the Circle Office, the Audit Branch will authorize the 

pension arrears and commutation differences.  
 

In the event that any fixation errors or corrections are identified by the 

Audit Branch, the returned cases will be made available in the "Return" menu. 

The working procedure for these audit return cases requires the Superintending 

Engineer or Circle Office to make the necessary corrections at the entry level, 

reprocess the data, and forward it back to the Audit Branch for authorization. 

Before resubmission, all such returned cases shall be thoroughly re-verified, 

correctly provisioned, with their PPO details re-entered if required, and include 

clearly updated remarks. 

All Pension Sanctioning Authorities are instructed to strictly adhere to the 

above working procedures to ensure the timely and accurate processing of payments 

related to the Wage Revision 2023 for Pensioners and Family Pensioners. 

 

               -Sd- dt.01.06.2026 

Sr. Deputy Chief Internal Audit Officer, 

 

Encl: User Guidelines & Power Point Instructions 

Copy to: All the Deputy Chief Internal Audit Officers / Audit Branch. 

 

 

 

 



 

User Guidelines for Wage Revision 2023 

Pension Sanctioning Authorities are requested to enter the data through  the 

following  URL: 

192.168.150.31:8181/openbd/pensrev   

Workflow for Wage Revision Proposal Submission 

The following documents/workings shall be prepared and submitted along with the 
proposal: 

1. Sanction copy for Class I & II and Class III & IV 
2. Terminal benefits working sheet  
3. Pension Revision 2023 calculation/workings (View) 

 

Step 1: Login 

 Open the above URL.  
 Enter the User Name and Password.  

 

 

Step 2: Revision Entry Screen 

 Click the Revision Entry Screen option below the Revision 2023 Caption. 

 

 

 



 

Step3: Enter the PPONo. 

 

Step 4: Enter Revised Pension Details 

 Check existing details about the Particular PPO details. 
 The entry form will be displayed.  
 Enter the Revised Pay, Revised Personal Pay, Revised Special Pay.  
 Click Process to save the data. 

 

 

Step 5: Verify and Print 

 Go to the View menu.  
 Enter the PPONo of the Individual 
 Check the correctness of the entered data.  
 Print the View Report. 



 

 

 

Step 6: Send Proposal to HQ 

 Select the Forward to HQ menu/tab.  

          

Step 7: Forward the PPO 

 After clicking Forward to HQ, the list of pensioners for that Circle will be displayed.  
 Select the particular PPO No.  
 Click Forward to HQ link. 



 

 

Step 8: Approve and Forward to HQ 

 Enter the requested particulars.  
 Entry to be made  for generation of the Sanction order for that PPONO. 
 Click Approve / Forward to HQ button.  

 

 



After completing the above process 

List of Pensioners in the “Forward to HQ “ the sanction letter link will be generated and the 
sanction order shall be taken printout using the link “Sanction Letter” in the Forward to HQ 
menu. 

 By following the above procedures and printout such as,  

 Sanction  Copy for Class I & II and  Class  III & IV. 
 Terminal Benefits Working Sheet 
 Pension Revision 2023 Calculation (view) 

 



 



 

 

 

 



Step 9: Print the Proceedings 

 Select the System Print option to take printouts. 

 

 

 

Step 10: Final Submission 

After taking printouts: 

 Obtain signature from the Competent Authority.  
 Forward the proposal to HQ through:  

o Manual copy (signed copy-  Sanction Proceedings, Terminable benefits, 
Revised Sanction, Option Form and Undertaking) 

o Soft copy through system 

 

 

 

 


